
Wild Scoops Job Description:  
Seasonal Assistant Shop Manager, 2026 
 
Wild Scoops is a vibrant company that brings incredible ice cream to Anchorage while 
spreading joy and building community. We make all our own ice cream and specialize in 
local and adventurous flavors.  
 
The Seasonal Assistant Manager has the principal responsibility of cross-training with the Shop Manager such that 
they can step in as needed as the lead authority and role model at the shop. They also act as a Shift Lead, leading 
day-to-day customer service at Wild Scoops, scooping alongside the team while demonstrating and supporting a 
welcoming vibe at the shop. They assist with training new staff and help to ensure everything runs smoothly at the 
shop. 
 
The ideal candidate will have at least a year of leadership experience and be excited about developing their 
management skill set while helping train and coach others. We’re looking for a strong communicator who is 
empathetic, collaborative, passionate about the customer experience and operational systems. 
 
We are specifically looking for a candidate who could begin ASAP to learn the ropes at Wild Scoops. You would start 
as a Shift Lead, and step into your official Assistant Role by early April. 
 
This position must be available to start by early April (with a preference given to earlier) and work through Sept. 
12th. The position is expected to work 5 days a week in the summer (30-35 hrs/week) though could work 3-5 days 
(by preference) during the winter months. 
 
Position is:  Hourly, Non-Exempt, Part-Time/Seasonal​ ​ Reports to: Shop Manager​
Supports:  Shop Manager, Shift Leads, Scoop Team, Expeditor​ ​ ​
Supervises:  Daily activity of Scoop Team 
Pay: $16.50-17.50 base rate (+$6-9/hr tips) → take-home pay of $22.50-26.50/hr 
 
 

Assistant Manager Accountability: 
1.​ Cross-training fully in managerial tasks to be able to cover for Shop Manager when needed, including 

but not limited to such responsibilities as: 
○​ Making schedules, adjusting as needed, and responding to staff requests. 
○​ Maintaining appropriate inventory levels by implementing and utilizing regular tracking, 

ordering, organization and stocking systems. 
○​ Completing office tasks, like printing or laminating, while upholding company branding and 

aesthetic standards. 
○​ Communicating updates to Shift Leads and Scoop Team to keep everyone informed. 

2.​ Serving as go-to resource for Scoop Team when Shop Manager is unavailable. 
3.​ Demonstrating consistent leadership, representing the company and shop with enthusiasm and poise, 

professionalism and positivity while continually reflecting on personal practice — recognizing 
strengths and areas to grow. 

4.​ Ensuring the shop is clean, orderly, beautiful and well-stocked, that the team fulfills the intent and 
practice of company guidelines for maintenance and presentation. 
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5.​ Leading new hire on-shift training, working with shift leads on training expectations, ensure each 
employee’s training grid is being filled out to completion within a predetermined window. 

6.​ Providing frequent and timely informal feedback to other staff; documenting their strengths and areas 
for growth and discussing with management. 

7.​ Managing cash resources with integrity and according to best practices, accurately counting and 
logging tills, making bank deposits and preparing future tills. 

8.​ Working 3-4 night shifts a week skewed towards the end of the week, thus being present during our 
busiest times. 

9.​ Once-monthly company leadership cross-training, including being an assistant on an expediting run 
(1x/mo), and co-covering an on-call weekend (1-2x/summer). 
 

In addition, the Assistant Manager serves as a Shift Lead and is accountable for: 
10.​Ensuring the energy and vibe of the Wild Scoops shop is always welcoming and inclusive and that 

every customer leaves the shop having had an exceptional experience. 
11.​Trouble-shooting and problem-solving as needed to keep everything running smoothly. 
12.​Ensuring the completion of each day’s routine cleaning tasks.  
13.​At the end of the day, updating the inventory form, restocking freezers, following all first-in first-out 

(FIFO) procedures and restocking best practices. 
14.​Planning ahead for replenishing ice cream and transitioning to new flavors.   
15.​Tracking all daily use items (packaging, cleaning supplies, ice creams, office supplies) and accurately 

marking low counts in notebook. 
16.​Helping to refine and improve Wild Scoops systems and all aspects of the Wild Scoops ice cream 

experience. 
17.​Capturing and communicating team challenges and ideas to the Shop Manager for follow-up, 

requesting updates as needed to support the team. 
18.​Accepting responsibility for the tone and energy of the team day to day, paying attention to team 

morale and taking steps to boost people up. 
19.​Serving as a Scoop Team Member by: 

○​ Communicating knowledgeably and engagingly about all menu items, including ingredients, 
flavors, allergens and sourcing. 

○​ Serving customers professionally, hygienically, and enthusiastically in a fast-paced work 
environment. 

○​ Encouraging customers to try new flavors to find one they'll love.  
○​ Continuing to learn about local foods and ice cream production.  
○​ Attending and participating in whole-team meetings.  
○​ Participating in training opportunities 

 

TO APPLY: 

Please type a Letter of Interest and attach it to an email to info@wildscoops.com along with a 
resume. 

It should address your qualifications, schedule availability and the following: 

 - Why would you be excited to take on this Wild Scoops leadership position?​
 - Why are you a great fit for this role?​
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 - What would be some of your first steps or top priorities in this role?​
 - Do you have any prior schedule commitments you would need to work around between your 
desired start date and Sept 12th? 
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